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Contact Hout ONLY or Contact Hour + Seal 


HOME-BASED AGENCY
Startup Checklist

Applications should be submitted ≥6 weeks from the scheduled activity. Expedited review may be requested for an additional fee. This document is meant to assist applicants with organizing all of their submission materials, and is not required to be submitted with their application. If you have questions regarding an application, please contact the IAFN Accredited Approvership Program Director (AA-PD) at ce@forensicnurses.org. Furthermore, required documents and an Interactive IAFN Approver Unit Toolkit can be found on forensicnurses.org > Education Tab > Apply for Contact Hours/Seal of Approval Dropdown

*ALWAYS REQUIRED      
**CONTIGENTLY REQUIRED
	DONE
	PRE APPROVAL APPLICATION ITEMS

	☐*
	1. AU Application

	☐*
	2. Certificate of Completion

	☐*
	3. Disclosures to Learners

	☐**
	4. Course Agenda/Outline
· If education activity is ≥3 hours

	☐**
	5. Commercial Support Agreement
· If activity receives commercial support

	☐**
	6. Joint Providership Agreement
· If the activity is being jointly provided

	☐**
	7. Marketing Materials
· If the activity has ancillary activities (i.e., marketing or exhibit from ineligible companies) offered in conjunction with the education

	☐**
	8. Seal of Approval Content Outline 
· If application is for an IAFN eligible Seal of Approval Course:
· 40-Hour Adult/Adolescent SANE Didactic
· 40-Hour Pediatric/Adolescent SANE Didactic
· 64-Hour Combined Adult/Adolescent/Pediatric SANE Didactic
· 16-Hour Adult/Adolescent Clinical Skills Lab

	☐*
	9. Application Materials Submitted on Website
· Submission Portal Link HERE

	☐*
	10. Application Fee Paid
· Application Fees are invoiced after the IAFN Approver Unit begins review of your application to ensure the fee is based upon actual number of contact hours to be awarded.

	POST APPROVAL APPLICATION ITEMS

	☐*
	11. Post Approval Surveys
· Submitted in the timeline specified on your approval letter, based on activity type. Utilize to submit the Post Activity Analysis each time your activity is held, as well as to report future dates of your activity to the IAFN Approver Unit.
· Submission Portal Link HERE
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