To renew your SANE certification, you’ll need to follow these steps:

1. Go to the IAFN Website at forensicnurses.org and click the “My Account” button in
the upper right corner of the page to access the IAFN Member Portal.

B || # Intemational Association of for X | +

« C QO G == https//wwiwforensicnurses.org

INTERNATIONAL
S ASSOCIATION OF
@ Forensic ABOUT EDUCATION MEMBERSHIP CERTIFICATION RESOURCES COMMUNICATIONS EVENTS CONTACT Us

Nurses

2. Log In to your existing account or, if you don’t have an account,select the Set Up an
Account option in the IAFN Member Portal.
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IAFN Portal

Welcome to the new IAFN Portal! Everyone
must first jump in and click 'Set Up an
Account' to get started. Your old account
will no longer work. If you're having issues,

please email support@forensicnurses.org.

Log In Set Up an Account

sanenurse@email.com n

Don't remember your password?

LOG IN >




IMPORTANT: Please note that you’ll need to log your CE hours
before starting your renewal application. For guidance on
classifying your CE activities and for the maximum hours
allowed for Category A and Category B CEs, please refer to the
Renewal Handbook.

3. Inthe Member Portal, select the "Certifications" menu option on the top of your screen,
then click on "My Certification Activities".
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4. Click “Log An Activity”.
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Date v Name Type Credits Crarus
1/29/24 SANE-A Category A - Single Session Topic 2 SANE-A-CE-A Processed
W23/24 - SAMNE-A Category A - Single Session Topic 2 SANE-A-CE-A Pracessed

V2324 SANE-A Category B - Professional Publication 5 SANE-A-CE-B Processed



5. Click the “Select” button next to the correct certification program (SANE-A or SANE-P)
and activity so that the button is highlighted in green and displays “Selected”.

Scroll down to the bottom of the page to select “Continue.”

52 https://myonline.forensicnurses.org/certifications/activities/log

SAME-A Category B - Professional Publication SELECT

SAME-A Category B - SANE Mursing Preceptorship SELECT

+ SELECTED

SANE-A Category B - SANE Poster -

SANE-A Category B - SANE Nursing Presentation
Presentation of a pregram to professionals and/or the community

SANE-P Category A - Basic Course SELECT

6. Click the “Select” button next to “Log CE Activity for Renewal” so that the button is
highlighted in green and displays “Selected”.

Then click “Next”.
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Log an Activity

What would you like to do?

Log CE Activity for Renewal « SELECTED

Test Reporting SELECT

!



7. Enter the requested information in the “Certification-Related Activity Information”

8.

section of the page. You do not need to upload supporting documents, but you may for
your records if you wish.

Log an Activity

ENTER ACTIVITY INFORMATION CONFIRM INFORMATION COMPLETE

Certification-Related Activity Information

Presentation of a program te professionals and/or the community

What was the name of your nursing presentation? * What was the date of this presentation?

Interesting SANE-A Presentation 09/30/2022

How many *minutes™ was your presentation? Please use 30 min increments. *

60

Please provide the location of this presentation”

2022 IAFN Annual Conference
Dallas, TX

Upload Supporting Information

In the "Credits to Issue" section, enter the applicable amount in the white number box,
which should match the amount entered in the previous section. The gray box will then
automatically populate with the correct amount of CEs to be awarded if the activity is
approved. Click “Next”.

Credits to Issue
Presentations must reflect a topic on the test content cutline for which you seek renewal may be used. Each presentation must be a minimum
of 30 minutes in length and the same presentation may be submitted only once during a renewal period

Credit is given as follows:
Every 30 minutes of presentation time = 1.5 CEs toward renew

Please enter your presentation time below, using 30 minute increments (i.e. 30 minutes, 60 minutes).

You can use the calculator below to help calculate the amount of credits you should receive.

Presentatio me Un Minutes)®

o SANE-A Category BCE



9. Review the information you've provided for completeness and accuracy. Click on "Save
Changes" to record the activity.
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ENTER ACTIVITY INFORMATION CONFIRM INFORMATION COMPLETE

Activity Type:
SANE-A Category B - SANE Nursing Presentation

Name: Date: Quantity:

Interesting SANE-A Presentation 9/30/22 60
Additional Details:

2022 IAFN Annual Conference Dallas, TX

Supporting Information:

Document uploaded. (download)({remove/replace)

Credits:

SANE-A Category BCEX3

CANCEL

10. You'll see a success message to confirm that you’'ve successfully logged your CE
activity. Click “Continue” to review what you’ve logged so far and to log a new activity.
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Activity Processed Successfully

We've successfully processed your activity and any applicable credits have been generated

= CONTINUE



IMPORTANT: Start here if you’ve logged your CE Activity over
time and you are now ready to submit your Renewal application.

11. Once you’ve logged all of the activities you need for renewal,select the "Certifications™
menu option on the top of your screen, then click on "My Certifications".
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Datev Name Type Credits Status

1/29/24 SANE-A Category A - Single Session Topic 2 SANE-A-CE-A Processed
/23/24 SANE-A Category A - Single Session Topic 2 SANE-A-CE-A Processed
/23/24 SANE-A Category B - Professional Publication S SANE-A-CE-B Processed
9/30/22 Interesting SANE-A Presentation SANE-A Category B - SANE Nursing 3 SANE-A-CE-B Processed

Presentation

12. Verify that your Expiration Date is 12/31/2024. Click the blue “SANE-A” or “SANE-P”
link to select the certification that you’d like to renew.

Q8 &= https://myonline.forensicnurses.org/certifications/my 80% T3

HOME ACCOUNT EDUCATION MEMBERSHIP EVENTS CERTIFICATIONS COMMUNITY ONLINE SUPPORT

e SANE Nurse

My Certifications
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S SANE-A® C Active



13. Click the “Apply/Renew” button to begin your renewal application.

e SANE Nurse

My Certification

VIEW ALL MY CERTIFICATIONS APPLY/RENEW CERTIFICATION PROGRAM HOME
—

Certification Date:

Certification #

Program:
SANE-A®
Status: Expiration Date:

Active

Applications
Type Date~ Status

Certification Activated

1total

14. Click the “Select” button next to the “Renew Your SANE Certification by CE” option so
that the button is highlighted in green and displays “Selected”. Click “Next”.

HOME ACCOUNT EDUCATION MEMBERSHIP EVENTS CERTIFICATIONS COMMUNITY ONLINE SUPPORT
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Apply for Certification

What would you like to do?

Renew Your SANE-A Certification by CE ‘ « SELECTED
Select this option to renew by CE. Complete a total of 45 hours of appropriate CE within the previous 3-year
certification period beginning with your CE accrual start date. Make sure that you have already logged your CE

activities on the My Certification Activities' page under the 'Certifications' menu.

SELECT

NEXT



15. Start your renewal application by entering your contact information, confirming that it is
correct, and clicking "Save" at the bottom of the page.

Apply for Certification

Name
Please enter your name as it appears on your driver's license. It is impertant that what you enter here matches the official identification you

present for test proctoring.

First Name on Driver's License *
If None, enter NMN *

Last Name on Driver's License *

16. The renewal application contains a summary of all Category A CEs that you have
submitted, along with an explanation of the full CE requirements for renewal. Please
note that while Category B CEs will not be listed on the application, they will still
be counted towards your renewal if you have submitted them. To proceed, click the
"Next" button at the bottom of the page.

Apply for Certification

N
| 1 ) CEREQUIREMENTS

Getting Started

AFFIDAVIT &

SIGNATURE To renew by CE:

1. Download the Certification Renewal Handbook
PAYMENT
2. Meet the eligibility requirerents
CONFIRM ORDER
DETAILS 3. Accrue all appropriate CE by Oct 1
4. Apply & Submit
SUCCESS

CE must be obtained during the 3-year certification period. You must accrue all your CE by Octl, but your CE
accrual start date is tailored to you! Your CE start date for renewal is the earlier of either:

+ Nov 2 of the year you last certified or
+ date on your last letter of certification congratulations from IAFN (for either exam or renewal by CE).

YYour Credits
You must claim a minimum of 30 hours of CE in Category A. Consult the Category A section of the Certification

Renewal Handbook for details; some courses are partially credited. Do not send verification uniess we natify you
that your application has been designated for audit.

You may be credited for a maximum of 15 hours of CE in Category B. Consuit the Category 8 section of the
Certification Renewal Handbaok for details about how Category B activities are credited.

Credit Type What's Required What You Have Accrued What You Need

SANE-A Category A CE 30 4 26

Your Activities
Date Type Name Credits
1/29/24 SANE-A Category A - Single Session Topic (X 4) 2XSANE-A-CE-A

/23024 SANE-A Category A - Single Session Topic (X 2) - 2XSANE-A-CE-A



17. Review your application and sign the affidavit by clicking and holding down your
mouse in the signature box until your signature is complete.Proceed to pay your renewal
fee by clicking "Next".
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(1 ) CEREQUIREMENTS O No
(5 ArFpaviTa
] SIGNATURE
Affidavit & Signature
PAYMENT

By signing below, | hereby attest that:
CONFIRM ORDER
DETAILS 1. I have read, understand, and agree to abide by the information contained in the current Certification Renewal
Handbook—including the Disciplinary and Compilaints Policy and the palicy on refunds—and that these terms

success shall be binding.

2.1 hereby apply for certification offered by the Commission for Forensic Nursing Certification and understand
that certification depends upon my successful completion of the specified requirements.

3.1 authorize the Association to disclose, upon request from employers, funders, or other parties, my
certification or application status.

4. Upon achieving SANE certification, | authorize the Association to include my name, SANE credential, and
date of certification, among other information, in the publicly available IAFN-Certified Nurses registry.

5. I understand that information gathered during the certification process may be used for statistical purposes
and for evaluation of the certification program and that any other information from my certification records not
addressed above shall be held in confidence and shall not be used for any other purpose, unless | so authorize

To the best of my knowledge, the information contained in this application is true, complete, corract, and is
made in good faith. | understand that the Commission for Forensic Nursing Certification reserves the right to
verify any or all information | have included in this application

Signature * Date *

2024-02-01T07:30:27-05:00

CLEAR SIGNATURE

Cartification Renewal Applicatior

18. Enter your payment method by clicking the "Add a credit or debit card" option. Then
click "Next" to continue.

Apply for Certification

CE REQUIREMENTS Renewal Payment

AFFIDAVIT &
SIGNATURE

3 | PAYMENT
\7 ) Amount Due Now: APPLY COUPON €O
: $325.00

CONFIRM ORDER
DETAILS

Your Credit & Debit Cards Name on card Expires on

+ I Add a credit or debit card l

A No payment method selected. Please select a payment option to continue.

SUCCESS

Certifieation Ranewal Applicatior



19. On the Confirm Order Details check that the total amount highlighted in green is
correct and then click "Process Order."

e SANE Nurse #

Apply for Certification

TN

[ 1 ] CEREQUIREMENTS . o

\ / < Heads up! Your order is not yet complete! Review the information below and click the Process button at the
bottom of the screen to complete your order.

\ AFFIDAVIT &
) SIGNATURE
tem Juantity Unit Price Total
[ 3 ) PAYMENT

NS Renewal Registration Fee 1 $32500

\__/ $000
4 ) CONFIRM ORDER
\ )} DETAILS Subtotal: $000
N
Shipping: 5000
SUCCESS Taxes: $0.00
Total: $0.00

Payment Method: Payment Amount

No payment is required. $0.00

PROCESS ORDER

Certifieation Renewal Applicatior

20. You will see a Success page confirming that your application form has been completed
successfully!
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Application Processed Successfully

We've successfully processed your application for certification.
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