
 

 

 



  

 1 

Contents 

Introduction ....................................................................................................................................................................2 

Chapter 1: Individual Activity Approval Process ...............................................................................................................3 

Goal ............................................................................................................................................................................3 

Definitions ...................................................................................................................................................................3 

International Association of Forensic Nurse’s Authority as an Approver ......................................................................3 

Who May Apply for Approval of Individual Activities? ..................................................................................................4 

Types of Activity ..........................................................................................................................................................4 

Application Policies and Processes ...............................................................................................................................5 

What If Changes Occur After the Activity Is Approved? ................................................................................................7 

Questions? Concerns? .................................................................................................................................................7 

Chapter 2: Educational Design Process ............................................................................................................................8 

Understanding the Educational Design Process ...........................................................................................................8 

Ensuring Independence and Content Integrity ........................................................................................................... 11 

Ensuring Content Integrity of an Educational Activity in the Presence of Commercial Support ................................... 14 

Chapter 3: Completing Your Application File .................................................................................................................. 18 

1) Assess Your Eligibility ....................................................................................................................................... 18 

2) Complete Your Activity File .............................................................................................................................. 20 

Fees and Payment Methods ...................................................................................................................................... 28 

Record Keeping ......................................................................................................................................................... 28 
 



  

 2 

Introduction 

1. 

2. 

3. 

4. 
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Chapter 1: Individual Activity Approval Process 

Goal 

Definitions 

International Association of Forensic Nurse’s Authority as an Approver 

International Association of Forensic Nurses 

CNE Chart 

 

ANCC 

(Accredits Providers and Approvers) 

IAFN 
(Provides Individual Activities) (Approves Individual Activities) 

Approver 

Unit 

Provider 

Unit 
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Who May Apply for Approval of Individual Activities? 

1. 
a. 
b. 

c. 

2. 

Types of Activity 

Provider-Directed, Provider-Paced (Live) 

Provider-Directed, Learner-Paced (Enduring) 

Blended (Both Live and Enduring) 

Learner-Directed, Learner-Paced 
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Application Policies and Processes 

Application Process 

1. Complete all applicable documents found on the website prior to starting the on-line form;  
2. Complete on-line form (found on the website) and upload documents; 

Review Process 
 

Types of Action 

1. 

2. 

3. 

Retroactive Approval 

Withdrawal and Resubmission of an Application 
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Length of Approval 

Repetition of Activity 

Reapproval 

Reconsideration and Appeal 

Suspension and Revocation of Approval 

 

 

 

 

 

mailto:CE@ForensicNurses.org.
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Reporting of Data and Monitoring 

What If Changes Occur After the Activity Is Approved? 

Administrative Changes 

1. 

2. 

(a) 

(b) 
(c) 

Substantial Changes in Learning Activities 

Questions? Concerns? 

http://www.forensicnurses.org/
mailto:CE@ForensicNurses.org
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Chapter 2: Educational Design Process1
 

• 

• 

• 

• 

• 

• 

• 

• 

Understanding the Educational Design Process 

Professional Practice Gap 

 

1  ©American Nurses Credentialing Center. All rights reserved. Reproduced with permission by the American Nurses 

Credentialing Center. (Adapted from ANCC's 2015 Primary Accreditation Approver Application Manual with 
permission from Kathy Chappell, ANCC) 

 
2 www.jointaccreditation.org 

 

http://www.jointaccreditation.org/
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Planning Committee 

Underlying Educational Needs 

Target Audience 

Learning Outcome(s) 

Content for Educational Activity 
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• 

• 

• 

• 

Long-Term Short-Term 

• 

• 

• 

• 

• 

• 

•  

 

Active Learner Engagement 

Criteria for Awarding Contact Hours 

Evaluation 
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Independence from Commercial Interest Organizations 

Ensuring Independence and Content Integrity 

Required Disclosures Provided to the Learner 

• 

o 

• 

• 

• 

o 

o 

o 

▪ 

• 

▪ 

▪ 

https://www.nursingworld.org/~48cec7/globalassets/docs/ancc/accred-cecontentintegrity.pdf
https://www.nursingworld.org/~48cec7/globalassets/docs/ancc/accred-cecontentintegrity.pdf
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Ineligible Companies 

Identify, Mitigate, and Disclose Relevant Financial Relationships 

 

 

• 

• 

• 

 

 

 

 

 

• 

• 

 

• 

https://www.aacn.org/~/media/aacn-website/education/program-approval/chapter/ancc-content-integrity-standards.pdf?la=en
https://www.aacn.org/~/media/aacn-website/education/program-approval/chapter/ancc-content-integrity-standards.pdf?la=en
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• 

• 

o 
▪ 

o  

o  

 
Considerations for Working with Ineligible Companies 
• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 
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Commercial Support 

 

 

• 

• 

 

 

Ensuring Content Integrity of an Educational Activity in the Presence of Commercial 

Support 

Types of activities 

1) 

2) 

3) 
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Considerations for Live and Enduring Formats 

• 

• 

• 

Joint Providership 

Awarding Contact Hours 



  

 16 

Individual CNE Activities Approval Statement 

Certificate or Documentation of Completion 

• 

• 

• 

• 

• 

Required Information Provided to the Learner 

• 

• 

o 

o 

o 

o 

o 

• 
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o 

▪ 
▪ 

▪ 

o 

• 

o 

o 

o 
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Chapter 3: Completing Your Application File 

1) Assess Your Eligibility 

A. Eligibility for Approval of Individual CE Activities3
 

• 

• 

• 

• 

• 

• 

 
3 Adapted from 2015 Primary Accreditation Approver Application Manual (ANCC) 

http://www.nursecredentialing.org/2015-ApproverManual
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• 

• 

• 

• 

 

B. Complete the IAFN Individual Activity Eligibility Verification Form  

 
Applicant information:  

Organization type: 

Primary point of contact: 

Denial and/or revocation: 

Nurse planner: 

Commercial interest: 

Statement of Understanding:  
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2) Complete Your Activity File 

Complete the IAFN Individual Educational Activity Application  

Applicant:  

Is the activity CE?  

Title of activity/Location:  

 

Date of activity:  

Activity type:  

 

Nurse planner information: 

Professional practice gap (e.g., change in practice, problem in practice, or opportunity for 

improvement): 
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Evidence to validate the professional practice gap: 
 

 

Educational need(s) underlying the professional practice gap: 

Target audience: 

Learning outcome(s):  

Area of impact:  
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Outcome measures:  

Content:  

8:00 Welcome & Introduction 
to facility 

10 min. (not to be 
calculated in the contact 
hours) 

8:10 Pre-test 20 min. 

8:30 Session #1 100 min. 

10:10 Break 15 min. (not to be 

calculated in the contact 
hours) 

10:25 Supervised Practice 50 min. 

11:15 Lunch & Exhibits 60 min. (not to be 
calculated in the contact 
hours)  

12:15 Panel Discussion 100 min. 

1:55 Break 15 min. (not to be 
calculated in the contact 
hours) 

2:10 Session #3 -Pharmacology for APRNs 50 min. 

3:00 - 3:30 Q&A, Evaluation & Conclusion 30 min. 

Total 350 min 

350 min. divided by 60 = 5.83 contact hours including 0.83 Pharm hours 

Calculating contact hours: 
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Pharmacology hours: 

References: 

Learner engagement strategies: 

Criteria for awarding contact hours: 

Description of evaluation method 



  

 24 

• 

 

• 

 

Commercial Support 

• 

• 

• 

• 

o 

Planning committee members (including at least one nurse planner and a content expert) 
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• 

• 

Content reviewer:  

Presenter/Faculty/Author:  

Disclosure of Financial Relationships 

• 

• 

Documentation of Completion/Certificate 

• 
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• 

• 

• 

• 

Evidence of disclosing required information 

• 

• 

• 

• 

• 

• 

• 

• 

• 



  

 27 

• 

• 

• 

o 

o 

o 

• 

• 

• 

Joint Providership 
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• 

• 

• 

• 

• 

Summative evaluation 

 

Fees and Payment Methods 

Fee Structure 

Payment Methods 

Record Keeping 

http://www.forensicnurses.org/default.asp?page=CEApproverDetails

